
	SABIR HUSSAIN KHAN           

	Professional Résumé 

	Date of Birth:
	01
	-
	Jul
	-
	1984
	Age:
	27
	Years

	Address:
	Kareemi Street Number 32, House  # 3, Ashian Rafique  

	
	Peir Ghazi Road Ichra, Lahore.

	Contact:
	(92-608)
	920030
	Cell:
	(92-322)
	6851280

	Email(s):
	Sabir.khanacma@yahoo.com


[image: image1.jpg]



	Objective: 
	For the job with best future prospectus where I can work to the best of my abilities and capabilities for the better achievement of the company and myself.


Work Experience 

	Organization
:
	The Medical Laboratory (Pvt) Ltd. (Zeenat Lab)

	Organization Type
:
	Pharmaceutical 

	Designation
:
	Accountant

	Tenure
:

	July 2008 to Oct 10

	Location 
:
	Lahore

	Area(s) of Experience
:
	Finance & Accounting, Banking 

	Reporting to
:
	Manager Account


	Brief Job Descriptions
:
	· Handle books of accounts including (General Ledger, A/c’s Payable, 

A/c’s Receivable and Cash Book). 

· Dealing with Banks 
· Preparation of monthly Bank Reconciliation Statement.  
                                                                                                                                                                                                                                


Work Experience 

	Organization
:
	Shoukhat Khanm Memorial Cancer Hospital & Research Center

	Organization Type
:
	Pharmaceutical 

	Designation
:
	Accountant

	Tenure
:

	Nov  2010 to date

	Location 
:
	Lahore,  Pakistan

	Reporting to
:
	Manager Accounts & Finance 



	Brief Job Descriptions
:
	· Preparing Daily cash receipt & disbursement statement.

· Debtors & Creditors Invoices posting & validation,
· Reconciliation of bank statements.
· Documentation


Academic Education

	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	
	D.Com
	Lahore  Board
	Commerce
	2002

	
	SSC
	Multan Board
	Science
	2000

	
	
	
	
	

	
	
	
	
	


Computer Skills and Other Abilities

	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	Word Processing
	Excellent 
	Currently Using 

	2
	Soft Presentation
	Excellent 
	Currently Using

	6
	Budgeting and Forecasting
	Average 
	Currently Using


Social Membership & Co-curricular / Leisure Activities

	Sr.
	Description of Activities 

	1
	Reading Books, Newspapers

	2
	Playing Cricket, Badminton

	3
	Internet , Movies  


Personal Information

	Father’s Name
:
	Gulzar Ahmad

	Marital Status 
:
	Married

	CNIC No.
:
	36203-4639456-9

	Religion
:

	Islam

	Language Competency 
:
	English, Urdu


References

                         Will be provided on Demand.
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