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muhammad farooq
        Moh ALLAH Rakah Colony, Mailsi,
Dist Vehari., Pakistan

Cell number: +92 302 3762084
E-mail: farooq_numl2009@yahoo.com
Career Objective

· To thrive in an organization that rewards dedication and hard work. 
· To stay in touch with new developments in the professional areas of business and finance.
Professional Qualification
· MBA in Finance               (National University of Modern Languages Islamabad)                  
2010
Academic Qualification

· Bachelor in Commerce  
(Bahauddin Zakariya University)

                      
2008
Experience Profile

Accounts Officer 


         IZHAR GROUP OF COMPINIES.
March, 2010 to date


          (Construction Company)


 
During my career, I have worked in following major areas;
· Financial Analysis, Cost Analysis.
· Preparation of Journal, bank payment, bank Receipt, cash payment, and cash receipt vouchers.
· Maintenance of Production Report & Inventory Management.
· Maintenance of Chart of Accounts.
· Registering monthly salary scrolls & payment posting.
· Performing monthly Bank Reconciliation Statement.
Computer Proficiency

Well versed with the latest versions of the following:

	· MS Office 
· Accounting  Software



languages

Fluent in the following languages (writing, reading, speaking):
· English

· Urdu
Personal detail

Fathers’ Name


Muhammad Farooq
Date of Birth


May 01, 1988
Domicile



Punjab, Vehari.
NIC#                                           
36602-6334149-3

Marital Status


Single



Religion 



Islam
References

Will be furnished on demand.
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